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INSTRUCTIONS 
 
Please ensure all items are complete prior to applying for a noontime performance permit. No noontime 
applications shall be processed if filed more than one (1) year prior to the proposed event or if filed less 
than seven (7) days before proposed event. 
 
In person submissions should be filed during 
business hours (8:30am–5:00pm) at: 
Richard J. Daley Center 
50 West Washington Street, Suite 1203 
Chicago, IL 60602 

Applications can also be submitted to:  
Alexa Vichio at avichio@mbres.com  
(P) 312–603-5564 
(F) 312-603-5800

 
 
GENERAL EVENT INFORMATION 
 
 
 
Group Name 
 
 
 
Title of Performance      Date Requested 
 
 
CONTACT INFORMATION 
 
 
 
Contact Name     
 
 
 
Address     City   State  Zip 
 
 
 
Phone Number    Cell Phone Number 
 
 
 
Email Address 
 
 
EVENT DESCRIPTION (Check all that apply) 
 
DANCE   ☐         MUSIC   ☐         FLAG-RAISING   ☐         THEATER   ☐         OTHER   ☐ 
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BRIEF DESCRIPTION OF PROGRAM  
 
 
 
 
 
 
 
 
 
 
TECHNICAL NEEDS (Check all that apply) 
 
The following items are available to use free of charge. 
 
Inside Performance   ☐               Outside Performance   ☐               CD/Auxiliary   ☐ YES   ☐ NO 
 
Podium   ☐ YES   ☐ NO              Piano   ☐ YES   ☐ NO                     Flag Raising    ☐ YES   ☐ NO  
(If the organization is requesting a flag raising, please note that groups must use the flag provided by 
the building. Please confirm with the Special Events Manager that the requested flag is available.) 
 
# Microphones:    (limited to 8 inputs)              Banner Hung  ☐ YES   ☐ NO 
 
Stage Size:      
(Stages are created w/ 6’ x 8’ sections. In the lobby, the stage is limited to 9 sections. Outside on the 
Plaza, the stage is limited to 20 sections.) 
 
# Power Outlets:     
(No extension cords are allowed) 
 
Does the stage need to be ADA accessible?   ☐ YES   ☐ NO 
 
Do you need a changing area?   ☐ YES   ☐ NO 
 
 
PLEASE LIST OTHER CONSIDERATIONS  
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NOONTIME PROGRAM POLICIES 
 

• Programs are scheduled Monday through Friday from 12-1pm all year around. In 
inclement weather, programs are presented in the east lobby or cancelled (depending 
on the nature of the performance). If the stage has already been set up outside or if the 
performance has already begun outside, it can NOT be moved indoors and vice versa. 

 
• All performances are strictly from 12-1pm unless prior arrangements are made. 

 
• All noontime performers and organizers must use the Daley Center sound system 

(mixer, speakers, bottoms, and monitor) during all performances. 
 

• Appropriate sound level is at the discretion of Daley Center Management and must 
always be controlled by Daley Center Staff during noontime programs. 

 
• Any activity taking place outside of the stage areas will not be allowed. 

 
• The Richard J. Daley Center prohibits the sale of merchandise on the premises. 

 
• No food can be contributed or served during noontime programs. 

 
• The City of Chicago, Cook County, Public Building Commission of Chicago, and MB 

Real Estate Services, Inc., are not responsible for any theft or vandalism to performers’ 
equipment. 

 
• All music must be prepared prior to the event. CD player and auxiliary connections are 

available. 
 

• Prior arrangements must be made if the organization is requesting to hang a banner. 
No banner or signage will be hung without prior approval. If the organization is 
requesting a flag raising, please note that groups must use the flag provided by the 
building. Please confirm with the Special Events Manager that the requested flag is 
available.  

 
• All applications must provide a brief description of their event. 

 
• All DJ events must take place outside of the building, providing weather permits. 

 
• Parking is not provided. 
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ACKNOWLEDGEMENT 
 
I have read and agree to abide the terms of the Richard J. Daley Center. I agree to assume full 
responsibility for any damage or for loss thereof. I further agree that I will indemnify and hold 
harmless the City of Chicago, Cook County, Public Building Commission, MB Real Estate 
Services, Inc., its committees, and sponsors from any claim or cause of action against the above 
organizations, committees or sponsors.  
 
 
 
 
 
Applicant Signature      Date 
 
 
 
 
MB Real Estate Services Inc Representative   Date 
 
 
 
 
Public Building Commission of Chicago Representative  Date 
 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


	Group Name: 
	Title of Performance: 
	Date Requested: 
	Contact Name: 
	Address: 
	City: 
	State: 
	Zip: 
	Phone Number: 
	Cell Phone Number: 
	Email Address: 
	DANCE: Off
	MUSIC: Off
	FLAGRAISING: Off
	THEATER: Off
	OTHER: Off
	BRIEF DESCRIPTION OF PROGRAM 1: 
	BRIEF DESCRIPTION OF PROGRAM 2: 
	1: 
	2: 
	Inside Performance: Off
	Outside Performance: Off
	CDAuxiliary: Off
	YES: Off
	Podium: Off
	YES_2: Off
	Piano: Off
	YES_3: Off
	Flag Raising: Off
	YES_4: Off
	the building Please confirm with the Special Events Manager that the requested flag is available: 
	Microphones: 
	Banner Hung: Off
	YES_5: Off
	Plaza the stage is limited to 20 sections: 
	Does the stage need to be ADA accessible: Off
	YES_6: Off
	Do you need a changing area: Off
	YES_7: Off
	PLEASE LIST OTHER CONSIDERATIONS 1: 
	PLEASE LIST OTHER CONSIDERATIONS 2: 
	1_2: 
	2_2: 
	Date: 
	MB Real Estate Services Inc Representative: 
	Date_2: 
	Public Building Commission of Chicago Representative: 
	Date_3: 
	Signature1_es_:signer:signature: 


